
WELCOME BACK
We have enjoyed welcoming back our families and extending a warm welcome to our new
families as we begin the 2026 school year. Students have settled back in with ease, and
routines are quickly being established across classrooms.
Over the past weeks, students have been engaging in our Welcome to West program,
which focuses on unpacking our school values, establishing classroom expectations,
reflecting on ourselves as learners, and setting goals for 2026. It is full steam ahead as
we move into the academic year next week.

BUS FORMS
A reminder that if your child is planning to catch the bus at any point this year, please
complete a bus form and return it to the office. Students who do not have a completed
bus form, will not be able to travel on the bus. Please speak to Lisa in the office for a
form or if you have any questions. 
 
PHOTO PERMISSIONS
Students who attended KWPS in 2025 have already completed a photo permissions
form. This does not need to be re done every year, however if at any point you would like
to check or change your child’s photo permission, please contact the office via phone or
email: kinglake.west.ps@education.vic.gov.au 

BELL TIMES
A reminder that the school opens at 8:30am for students, however students are not
supervised out in the yard until 8:45am. Classrooms are open to enter from 8:50am with
instruction beginning at 9am. The yard is supervised after school until 3:45pm. Any
students still in the school grounds after 3:45pm will be brought to the office and
families contacted. 

8:50am - Bag Bell and classrooms open
9am - Instruction begins
11am-11:30am - Recess break
1:30pm-1:45pm - Lunch eating time inside
1:45pm-2:30pm - Lunch outside time
3:30pm - Dismissal 

NEWSLETTER AND ASSEMBLY
Our newsletter will be sent via Xuno on a fortnightly basis and school assemblies will
occur weekly on a Friday from 3:10pm in the Multipurpose Room. Any information
needing to come home in between newsletters, will come home via the Xuno app. W
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 COMMUNICATION
Our main form of communication with families is via the Xuno app, either through news
items or messages. If you are having trouble setting up your Xuno app, please speak with
Lisa in the office and she will help you out. 
If you have any questions or concerns at any time of the year, please speak with your
child’s classroom teacher first, alternatively, if you have spoken to the classroom
teacher, Jane Manzoney is available to support in the Wellbeing space, or you can speak
with myself.

MEDICATION AT SCHOOL
Department of Education guidelines state that a student who is required to take any
medication at school MUST have a completed Medication Authority Form. If you child is
required to take medication at school, short term or long term, please bring the
medication to the office and complete a form.

LATE ARRIVAL/EARLY DEPARTURE
If your child arrives after 9:05am, they must come to the office with an adult and be
signed in. They will then be walked to class by a teacher. Please do not walk them to the
class or go directly to the classroom as this can be quite disruptive to the start of the
day for the other students. 
If you need to collect your child early from school, please come to the office and sign
them out. The office will then call down to the classroom to have them sent up. 

SCHOOL UNIFORM
A reminder that school uniform can be purchased through Spartan School World
https://www.spartanschoolworld.com.au/. Deliveries are made to the school weekly. A
reminder that shorts and skirts must be navy in colour and mid thigh length. 

2026 School Leaders
Congratulations to our 2026 School Leaders!
School Captains - Bruce Williams and Lilly Heal
Vice Captains - Lachie Gellatly and Zyana Abboushi
Eagles House Captains - Lexi Stoneman and Logan Carr
Kangaroos House Captains - Jasmine Bumpstead and Evelyn Lowe
Possums House Captains - Ada O’Loughlin and Logan Watson
Wombats House Captains - Miley Gray and Oliver Young
Sustainability Leaders - Heath Edwards, Nala Holder and Zak Craven

Student Representative Councillors will be elected in the coming weeks. 

Thank you,

Courtney Smith
Principal

PRINCIPAL’S MESSAGE
 HONESTY    EVERYONE MATTERS    ALWAYS DO YOUR BEST   RESPECT   TEAMWORK

Kinglake West
Primary



Mrs Valerie Chard - 2CS (Mon-Wed)

Hello! My name is Valerie Chard, and I’m excited
to join Kinglake West Primary School in 2026. Next
year will be my 23rd year of teaching. I know it’s
going to be an amazing year filled with lots of
learning and adventures. I was born and raised in
the United States. I moved to Australia when I
married my husband 19 years ago. When I’m not
busy being a teacher, I’m a mum to 13-year-old
twin boys. We love building Lego and watching
movies together. I also love to bake, especially
cakes. 

MEET OUR NEW STAFF
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Hello everyone,
 My name is Mrs Zalewski (Mrs Z), and I am so excited
to be joining the Kinglake West Primary School
community. I have been teaching for several years
and feel grateful for the experiences I’ve had as both
a classroom teacher and in leadership roles, which
have helped shape the way I support students and
work alongside colleagues. I love teaching,
particularly writing and creative subjects, and I am
passionate about helping children feel confident,
safe, and proud of their learning. I’ve recently moved
to the local area and am really looking forward to
getting to know students, families and the wider
community. When I’m not at school, I enjoy art,
spending time with my family, and giving far too
much attention to my very beloved cat.



Students of the Week

ATTENDANCE AWARDS

Awards

2CS



Term 1 Events

Week 3 Tuesday 10  February - Meet the Teacher 3pm-5pm (Bookings via Xuno)th

Wednesday 11  February - Meet the Teacher 2:30pm-5pm (Bookings via Xunoth

Week 4 Tuesday 17  February - Pancake Dayth

Week 5
Wednesday 25  February - 5/6 Girls Big Sister Workshop 1th

Wednesday 25  February - 5/6 Boys Mancave Workshopth

Thursday 26  February - 5/6 Digital Incursionth

Week 6 Friday 6  March - 3/4 Democracy Incursionth

Week 7
NAPLAN Monday 9  March - LABOUR DAY PUBLIC HOLIDAYth

Week 8
NAPLAN

Tuesday 17  March - P-6 RACV Incursionth

Friday 20  March - Ride 2 School Dayth

Week 9 Tuesday 24  March - School Photosth

Wednesday 25  March - 5/6 Girls Big Sister Workshop 2th

Friday 27  March - School Captain City Conferenceth

Week 10 Thursday 2  April - Last Day of Term 1 2:30pm Dismissalnd

Friday 3  April - Good Friday Public Holidayrd

What’s on at West?



Reminders

LUNCH ORDERS WILL
RETURN ON FRIDAY

13  FEBTH

More information to come

TERM 1 Wednesday 28  January - Thursday 2  Aprilth nd

TERM 2 Monday 20  April - Friday 26  Juneth th

TERM 3 Monday 13  July - Friday 18  Septemberth th

TERM 4 Monday 5  October - Friday 18  Decemberth th

2026 School Term Dates










